How to Register for KCCNA Convention 2022.
1. Go to convention.kccna.com or kccna.com and click on the “convention.kccna.com” on the first
banner.
If you are already a Registered User, please go to Step 8.
2. Click on ‘Sign Up’
3. Fill in Personal Details, Contact Information and then read the registration eligibility criteria and
check the box. Hit submit after all the above is completed.
4. You will get a pop-up message saying ‘Thank you for Registering’ and requesting you to verify
your account. Go to your email now (check your spam if you don’t see any email.)
5. Click on the link in your email.
6. Enter a password and confirm the password before clicking ‘Submit’
7. Once you successfully set your password, you will get a ‘Success’ screen with a link to ‘login’.
8. You can click ‘Login’ on the top of the page.
9. Enter your credentials and click ‘Login’ button.
10. After logging in, you will be directed to your ‘My Account’ page. Scroll to the bottom and click on
Convention Banner (KCCNA Convention 2022) with ‘Register Now’ for convention.
11. Once you click, you will be directed to the ‘Participant Details’ page. If you are a single registrant,
you can click ‘Continue’ from here. If you are the primary registrant and need to add family
member(s) information, then click on ‘Add Family Member’.
12. Add the necessary information of the family member. Click ‘Save’ if you are done adding or click
‘Save & Add Another’ to save and add another family member.
13. Once you enter and save all the family member’s information, click on ‘Continue’.
14. Select a package by clicking from the available package options. Confirm that you see the ‘Green
Check Mark’ on the top left of the package you selected. Make sure only one check mark is
selected here.
15. Once you select a ‘Sponsor Package’, you can choose to upgrade your package by clicking
‘Optional Upgrades’ in the top right or bottom middle. Make the necessary additions if you
choose ‘Optional Upgrades’ and once completed, click on ‘Save & Goto Review’.
16. In the ‘Review The Details’ page, please verify that all the information is accurate, this is very
important. If you need to edit, click on the ‘Pencil’ button to edit the information. If no edit is
required, please read the instructions below and click on the button accordingly. Please note
that once you click on the ‘Send for Approval’ button, you will not be able to go back and edit
any personal information of registrants.
17. Once you choose to ‘Send for Approval’, you will receive an auto-generated email notifying you
that your registration is in Unit review. (Please check the “SPAM” or “JUNK” folder as well).
18. Once the Unit Admin Approves the application, you will receive an email to proceed with
Payment.
19. Please click on the link that you receive in the email body, and login to the account, using the
same email-id & password.
20. To complete the payment, click on the ‘Complete The Registration with Payment’ button on the
bottom of the “My Account” Page under the “KCCNA Convention 2022” banner. You have 3
payment methods available. Select the desired option and click on the ‘Make Payment’ button.

21. Select your payment option, click ‘Make Payment’
a. Zelle Payment: follow instructions on the screen , and make sure to select “Make
Payment” on the screen, and on the subsequent screen select the “Confirm Zelle
Payment” button.
b. Mail the Check: Please follow the instructions on the page and click “Make Payment”,
and on the subsequent screen select ‘Confirm Check Payment’ button.
c. PayPal: When selecting this option, prompt will take you to PayPal directly, log in with
your PayPal credentials. Choose your payment method in PayPal, click ‘Continue’ to
complete the payment.
22. Congratulations! You have successfully completed your KCCNA Convention Registration, pending
review of KCCNA Treasurer/Registration Chair.
Please contact the below individuals for any additional questions you may have for Registration.
Local Unit President/Secretary
Convention IT Helpline Members
Joel Vishakanthara - kccnaconvention2022@gmail.com (845-536-1133 5 PM- 10 PM EST)
Vivin Onasseril - kccnaconvention2022@gmail.com (510- 366- 4941 4 PM - 10 PM PST)
Jitty Puthukkeril- kccnaconvention2022@gmail.com (346 - 754- 2407 5 PM- 10 PM CST)
Iyvin Peedikayil- kccnaconvention2022@gmail.com (914- 837 - 6112 5 PM - 10 PM EST)
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